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	Your name:    

	Pupil(s) name:  

	Your relationship to pupil (s):  

	Your address and postcode:  
  
   

	Your daytime telephone number:    

	Your evening telephone number:    

	Your email address:    

	Date incident causing complaint occurred:   
  

	Your complaint is: (if you have more than one complaint, please number these)  
  
        
        
    
  
  
   

	What action have you already taken to try and resolve your complaint(s)?  (Who did you speak to and what was the response?)  
        
        
  
  
  
   

	What would you like as an outcome from your complaint(s)?  
    
        
      
  
  

	Are you attaching paperwork? If so, give us details here:

	Signature:

	Name:

	Date:

	OFFICE USE: 

Date acknowledgement sent:

	By whom:

	Complaint referred to:

	Date:
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    C omplaint S u b mission Form       

Your name:       

Pupil(s) name:     

Your relationship  to pupil   (s):     

Your address and postcode:                

Your daytime telephone number:       

Your evening telephone number:       

Your email address:        

Date incident causing complaint occurred:            

Your complaint is:   (if you have more than one complaint, please  number these)                                                       

What action have you already taken to try and resolve your  complaint(s)?    (Who did you speak to and what was the response?)                                               

